Access 7, Multiple Tables in Forms
This handout is designed to be used in the lab with the instructor. Outside of that environment, this handout may not be useful.

Housekeeping:
   From WebCT, download ImportingContributions.mdb.
   Make a backup copy of your DB.
   Compact & repair database.

   Set the appropriate file format.

   Open your DB. (Opening your XP DB, when the file format is 2000, may cause the machine to lock-up.)
Tasks -- Import tblContribution into the lab database. Create a 1:M relationship between tblContribution and tblAlumn and reinforce referential integrity. If necessary, correct design/data problems (social security). Create a query, qrytblContribution, which gets fields from tblContribution. Use the form wizard to create a form/subform that shows fields from two tables by using tblAlumn (Use the parent table.) and qrytblContribution.
To create a form/subform by using the form wizard: Click Create form by using the form wizard. Drop down the Queries/Tables arrow and select the query of the parent table. Move the desired fields to the right hand side. Click Next. Drop down the Queries/Tables arrow and select the query of the child table. Move the desired fields to the right hand side. Click Next. Click View By the query based on the parent query. Select the radio button Form with subform(s). Click Next. Select the Tabular radio button. Click Next. Choose a style. Click Next. Name the form, frmMaintblAlumntblContribution, and the subform, sfrmtblContribution. Click Finish.
To order the records that appear in a form: Include Sorts in the queries.
To add a calculated field to a query: In design view of the query, click in an open Field. Type 

varname: formula, e.g., Overhead: 0.2*[CntrbAmount]. Press Enter. SAVE. This new Field can be added to any form that is based on this query. 
To increase the size of the subform footer: Drag the subform footer to the desired size. Right click the subform and click Properties. Click on the Format tab. Change the height so that the form footer, easily, can be viewed.
To add a calculation to the subform footer: Click the Text Box button on the Toolbox and drag a text box on the subform footer. Type = (your formula), e.g. = Sum([CntrbAmount]). Press Enter. 
To format a currency value: Right click the calculated control and click Properties. Click on the Format tab. Change Format to Currency. Change Decimal Places to 2.
To Lock Fields: Go to Properties, Data tab. Change the Locked property to Yes.
Add to In-Class Lab Requirements:
· Using ImportingContributions.mdb, import tblContribution. (WebCT)

· Create a query, qrytblContribution, which includes all the fields of tblContribution.

· Use the form wizard to create the form/subform, frmMaintblAlumntblContribution /sfrmqrytblContribution, that is based on qrytblAlumn and qrytblContribution 

· Includes the Alum’s IDNumber, First Name, Last Name in the main form

· Includes all that Alum’s contributions (date and amount) in the subform

· Includes a 20% overhead calculation for each contribution (Add calculation to qrytblContribution.)

· Includes the remainder of the contribution after the overhead is subtracted from the contribution (Add calculation to qrytblContribution.)

· In the subform footer, includes each Alum’s totals for their contributions, the overhead amount and the remainder of their contributions.
· If time, add a state, with a list box, to the top of the form.
Individual Assignment: Finish the form/subform which we began in class. Your work should match the image below.

The Alum Totals should change as the Alum name changes.
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