Access 6, Special Controls
This handout is designed to be used in the lab with the instructor. Outside of that environment, this handout may not be useful.
Housekeeping:

   Make a backup copy of your DB.

   Set the appropriate file format.

   Open your DB. (Opening your XP DB, when the file format is 2000, may cause the machine to lock-up.)

Task-- Add a yes/no Member field to tblAlumn and qrytblAlumn. Modify frmqrytblAlumnDesignView so that it has the new Member field, it has a list box for the Degree field, and it has a combo box for the State field. 
To add a yes/no field to a table: In table design view, add the desired field. Choose the Yes/No data type.
To create a list box: Depress the Wizard button on the Toolbox. Click the List Box button on the Toolbox. In the Field List, select the desired Field that you want to associate with the List Box. Draw the List Box on the form. When the List Box Wizard begins, select ”I want the List Box to look up the values in a table or query." Click Next. Choose the data source for the values (What table or query holds the values?). Click Next. Move the desired fields to the Selected Fields box. (Get the field that holds the desired value plus any other fields that would help the user make a choice.) Click Next.  Adjust the columns' widths. Click the Check Box to include the key column if desired. Click Next. Click "Store that value in this field" button. Choose the field that is desired to hold the user selected value. Click Next. Type a label. Click Finish. To adjust the column widths: go to the Format tab in the Properties for the control and change the Column Widths.
To create a combo box: Depress the Wizard button on the Toolbox. Click the Combo Box button on the Toolbox. Select the desired field in the Field List. Draw the Combo Box on the form. Continue in a fashion similar to that for the List Box.
To change a control type: Click the control. Click Format. Click Change to. Click the desired control type.
To add a picture field to a table: In table design view, add the desired field. Choose the OLE Object data type.
To add a Bound Object Frame to a form so that the user can insert a picture into the table data: Depress the Wizard button on the Toolbox. Click the Bound Object Frame. Click the desired field in the Field List. Draw the Bound Object Frame on the form. In Properties, click the Format tab, choose Zoom for the Size Mode. Click the Data tab. For the Control Source, choose the field that will store the picture. For the OLE Type Allowed, choose Linked.

To insert a picture in the Bound Object Frame on a form:  Tab to the appropriate control. On the Menu Bar, click Insert. Click Object. Click the Create from file radio button. Browse for the appropriate picture. (The picture must be on your Zip disk.) Click Link. Click OK.

Individual Assignment

   On the form that you completed from the last lab:
· Include a check box for member, a list box for Degree, & a combo box for state.

· Add a calculated control in the form footer.

· Finish a visually appealing form that has appropriate labels.

· Align and size controls to aid the user.

· Create a tab order that helps the user enter data efficiently.

· Use formatting, color, and special effects to add interest.
· Show me your completed form.
